TERMS AND CONDITIONS OF TEMPORARY EMPLOYMENT

[Company Name] (“Company”)

Temporary Employee

[NAME] 
Position

[Position]
Start Date


[Date]
End Date (anticipated)

[Date]
Salary



[Salary]

1. Salary Payment and Hours of Work

1.1 Your salary will be paid [monthly in arrears] by electronic transfer.

1.2 The Company shall arrange to deduct PAYE, PRSI, USC and any other deductions required by the Revenue Commissioners on your behalf under the appropriate legislation then in force.  Deductions for overpayments will be made from subsequent salary payments once discovered and you authorise the Company to make such deductions if required.

1.3 Normal hours of work are [Monday to Friday, 9:30 a.m. to 6:30 p.m.] 

2. Sickness/Absenteeism
2.1 If you are absent from work you must personally notify your manager as early as possible but in any event no later than 10.00 a.m. on the first morning of absence.  

2.2 [The Company does not offer sick pay]/[The Company will offer up to [5] days sick pay a year.  The Company may request a doctor’s certificate at any time in relation to absences greater than 2-days]

3. Holidays
Full-time employees are entitled to twenty (20) days annual leave per year, proportionately less for less then 12 months service or for part-time employees, plus statutory public holidays, subject to the normal qualifying standards as laid down by the Organisation of Working Time Act, 1997, as updated from time to time.  Holidays may only be taken when they have accrued.  All holidays must be booked a reasonable period in advance and taken on dates agreed with and approved by management.

4. Inventions

“Intellectual Property” means any and all rights pertaining to original works, inventions, discoveries, concepts, ideas and improvements to existing works, whether or not written down or otherwise converted to tangible form, patents, designs, trade marks, trade names, logos, rights in any domain names, database rights, goodwill, copyright(s), know-how, and all other forms of industrial or intellectual property (in each case in any part of the world and whether or not registered or registrable and to the fullest extent thereof and for the full period thereof and all extensions and renewals thereof) and all applications for registration thereof and all rights and interest, present and future, thereto and therein.
4.1 Applicability:  Sections 4.2 and 4.3 apply to any Intellectual Property produced invented or discovered by you, whether alone or with any other person, at any time from the beginning and during the continuance of your position with the Company which relates directly or indirectly to the business of the Company or which may, in the reasonable opinion of the Company, be capable of being used or adapted for use therein.

4.2 Property of the Company:  All Intellectual Property to which this section applies shall, to the fullest extent permitted by law, belong to, vest in and be the absolute sole and unencumbered property of the Company.

4.3 Agreement by Employee:  You hereby:

(a) undertake to notify and disclose to the Company in writing full details of all Intellectual Property to which this section applies forthwith upon the production, invention or discovery of same, and promptly, whenever requested by the Company, and in any event upon the termination of your employment with the Company, to provide the Company with all correspondence and other documents, papers and records and all copies thereof in your possession, custody or power relating to any Intellectual Property;

(b) undertake to hold on trust for the benefit of the Company any Intellectual Property to the extent that the same may not be, and until the same is, vested absolutely in the Company;

(c) assign, by way of present assignment of future copyright, all copyright in all Intellectual Property to which this section applies;

(d) acknowledge that, save as provided in this agreement, no further remuneration or compensation is or may become due to you in respect of his performance of your obligations under this section; 

(e) undertake, at the expense of the Company, to execute all such documents, make such applications, give such assistance and do such acts and things as may, in the opinion of the Company, be necessary or desirable to vest in and register or obtain patent protection in the name of the Company and otherwise to protect and maintain the Intellectual Property;

(f) irrevocably appoint the Company or its nominee as your attorney to execute and sign as your act and deed in your name and on your behalf all documents as the Company may consider necessary for the execution of the above undertakings.

4.4 Third Party Works:  You shall not include any Intellectual Property in which a third party has intellectual property rights or which has been developed by you or on your behalf prior to commencing employment, in any Company software, documentation or materials without the prior express written consent of an authorised representative of the Company.  If you do so include such Intellectual Property, you hereby expressly assign the ownership of such Intellectual Property to the Company and such material shall be deemed to have been created during your employment for the purposes of this Agreement and the terms of this Agreement shall apply as if the work had been created during your employment.
4.5 License Granted:  To the extent that, by law, any Intellectual Property or the rights therein do not, or are not permitted to, or cannot, vest in or belong to the Company, you hereby grant to the Company an irrevocable, unlimited, royalty free, freely transferable, worldwide right and license to copy, publicly display, publicly perform, distribute, use, make, sell, offer to sell, import, modify and create derivative works of the Intellectual Property and to distribute same, directly or indirectly, through any number or manner of distribution channels.
5. Confidentiality

5.1 You may, in the course of your employment, be furnished with, or obtain by one means or another, information which is of a confidential or proprietary nature and which is not in the public domain (“Proprietary Information”).  Such information may be supplied by the Company or obtained by the Company from a third party (including, but not limited to, customers or professional advisers of the Company).  

5.2 Proprietary Information may include, but is not limited to, the business organisation, finances, transactions, pricing models and methods, customer lists and data, training materials, methodologies and know-how, product plans, software, documents, records, processes, and information of a personal nature relating to employees and their terms and conditions of employment, etc.  Confidential Information may or may not be designated as such.

5.3 It is an express term of your employment with us that you treat all such information as confidential, that you do not during your employment or at any time thereafter utilise for your own purposes or (save in the proper exercise of your duties) divulge, publish or reveal it to any person.  You shall use your best endeavours to prevent the disclosure or publication of any such matters by others, and shall keep in complete secrecy all Proprietary Information entrusted to you, and shall not use any such information in any manner which may injure or cause loss, either directly or indirectly, to the Company or its business or may be likely to do so. 

5.4 If your employment with the Company terminates for any reason, you must return to the Company all documents, papers, notes and other media of any description (including, without limitation, computer programs) in your possession or under your control which relate in any way to the affairs of the Company and you shall not retain any copies thereof.

6. Conduct and Conflict of Interest

6.1 While in the employment of the Company you will be expected to conduct yourself in accordance with the highest standards of integrity and propriety with due regard for the interest of the Company and its employees, customers and suppliers.  You will not engage in any conduct which would or might conflict with the interests of the Company or any affiliate thereof. 

6.2 You will also conduct yourself in accordance with all of the Company’s policies as provided and amended from time to time, including, without limitation, all policies relating to Health and Safety, Bullying and Harassment.  Such policies may be contained in an Employee Handbook or may be otherwise notified to employees from time to time.

7. Termination
7.1 Unless otherwise agreed in writing, or unless earlier terminated as provided for below, your employment will terminate automatically as of the End Date outlined above.  If, however, you continue to work for the Company after that date, the terms of this agreement shall continue to apply.

7.2 Except in cases warranting instant dismissal, or where mutually agreed, the Terms of the Minimum Notice and Terms of Employment Acts, 1973-1993 will apply to any notice of termination given by the Company.  You must provide a minimum of [one (1) month’s] notice of resignation.  Any notice must be given in writing by you to your manager and may not be given while you are on holidays or are imminently due to take holidays.  
7.3 The Company reserves the right to make payment in lieu of notice and you agree to accept payment in lieu of such notice.  

7.4 Nothing in this section shall prevent the Company from summarily dismissing you without notice or payment in lieu of notice at any time, if

a) You are guilty of any grave misconduct, gross default or wilful neglect in the discharge of his duties hereunder or in connection with, or affecting, the business of the Company or commit any serious act of dishonesty or repeated acts of dishonesty; 

b) You become of unsound mind; or
c) You are convicted of any indictable offence other than an offence which in the reasonable opinion of the Company does not affect your position as a employee of the Company.
8. Data Protection

Personal information about you will be kept confidential by the Company and will be disclosed only to those individuals who have a need to know such information in order to better perform services for the Company.  However, the Company may, from time to time, be required or deem it desirable to disclose certain employee information to its agents, advisors, consultants, investors or potential investors.  You hereby consent to the disclosure of any such information as the company deems reasonable and, provided that such information is accurate and up to date, hereby waive any rights of objection to the retention or disclosure of same under any applicable Data Protection Legislation.

9. General 

9.1 Entire Agreement.  This Agreement constitutes the entire agreement between the parties in relation to the subject matter hereof.  

9.2 Waiver: Any failure or delay by the Company to exercise or enforce any of the rights or remedies granted hereunder will not operate as a waiver thereof.  No waiver by the Company of any breach of this agreement will operate as a waiver of any other or subsequent breach.

9.3 Invalidity:  If any provision of this agreement is held to be invalid or unenforceable, such provision will be amended so as to give effect to the intent of the parties in so far as possible.

9.4 Law and Jurisdiction:  This Contract shall be governed by and construed under the laws of Ireland and the parties hereby submit to the exclusive jurisdiction of the Irish courts.

Signed
________________________


Signed
________________________

Name
________________________


Name
________________________

Title
________________________




Date
________________________


Date
________________________

For and on behalf of [Company]


For and on behalf of the Employee
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